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S6: 09 IHD-LDLD nJn Giang, ngay~O thdng 10 ndm 2019

HuONGDAN
Quy trinh ki~n toan nhan sv Ban Chap hanh, Uy ban Ki~m tra va cac chtrc
danh trong Ban chip hanh, Uy ban Ki~m tra Lien doan Lao d{lng cip huy~n,
Cong doan cap nganh, Cong doan cO'siYtr1)'c thuQc Lien doan Lao dQng tinh

Th1,1'chien Huang dfuJ s6 15891HD-TLD ngay 16/10/2019 cua Doan Chu
tich T6ng Lien doan Lao dQng (LDLD) Viet Nam vS Huang dan Quy trinh kien
toan nhan S\1Ban Ch~p hanh (BCH), Uy ban KiSm tra (UBKT) va cac chirc
danh trong BCH, UBKT Cong doan (CD). Ban Thuong vu LDLD tinh TiSn
Giang huong dan LDLD c~p huyen, CD c~p nganh, Cong doan co sa (CDCS)
tnrc thuoc LDLD tinh nhu sau:

I. QUY TRINH KIf:N TOA.N, BO SUNG BCH, BAN THUONG VV
(BTV), UBKT LDLD cAp HUY¥N, CD cAp NGANH, CDCS TRVC
THUOC Lf)LD TiNH

1. Khi c~n b6 sung Uy vien BCH, Uy vien BTV, Uy vien UBKT con
khuyet trong so luong BCH, BTV, UBKT da duoc dai hQi CD thong qua; BTV
LDLD c~p huyen, CD c~p nganh, CDCS tnrc thuoc LDLD tinh xin y kien
LDLD tinh thong nhat chu truang, sau do th1,1'chi~n guy trinh gi&i thi~u nhan S1,1'
dam bao dung yeu cdu tieu chufuI, diSu ki~n thea dS an nhan S\l; t6 chuc bdu b6
sung, bao cao kSt qua b~u b6 sung trinh LDLD tinh xem xet, guySt dinh.

2. Sau khi th6ng nh~t chu truang ho~c co van ban d6ng y chu truang cua
LDLD tinh th1,1'chi~n guy trinh nhan S1,1'.

a. D6i v&i ngu6n nhan S\l tc;tich6: Can Cll nhu c~u ki~n toan t~p th@lanh
dc;totriSn khai th1,1'chi~n guy trinh nhan S1,1'nhu sau:

- Bu&c 1: Can cu nhu cdu ki~n toan BCH, BTV, UBKT va ngu6n nhan S\1
du diSu ki~n thea guy dinh, t~p thS lanh dc;toLDLD c~p huy~n, CD c~p nganb
(g6m: Ttjp thi dang uy co quan hog,ctqp thi chi uy co quan CD cdp ngimh tr,?(c
thu9CLDLD tinh hog,c bi thu, ph6 bi thu chi b9 co quan CD ngimh, Chu tich,
Ph6 Chu ttch), CDCS (g6m: Chu ttch, Ph6 Chu ttch) t6 chuc h<;>pdS thao lu~n
va dS xu~t vS co c~u, tieu chu~n, diSu ki~n, guy trinh gi&i thi~u nhan S1,1'.

- Bu&c 2: T6 chuc hQi nghi BCH dS thao lu~ va th6ng nh~t vS co c~u,
tieu chufuI, diSu ki~n, guy trinh gi&i thi~u nhan S1,1'va tiSn hanh gi&i thi~u nhan
s\l bfuIg phiSu kin.

Nguyen tic gim thi~u va 11,1'ach<;>n:Ngum nao d~t s6 phiSu cao nh~t tren 50%
thi duQ'c l\1a ch<;>n.TruOng hqp khong co ngum nao dc;tttren 50% s6 phiSu gi&i
thi~u thi th\lc hi~n l~i bu&c 1 (kit qua !dimphiiu kh6ng c6ng b6 tc;zih9i nghi nay).

LUll y: Trong truOng hqp vi~c t6 chuc h9i nghi BCH a bu&c nay khong
thu~ lqi do dia ban ho~t dQng eua eae Uy vien BCH r9ng, phan tan ho~c ly do



khach quan khac, BCH co thS goi cong van va phieu xin y ki@ntirng Uy vien BCH
(trong truang h9P nay phieu xin y kiin phai co IcY ten va ghi ady au ho ten).

_ Biroc 3: Tap thS lanh dao rna rong din cir vao co c~u, tieu chuan, diSu
kien, yeu cau nhiem vu va kha nang dap img cua can bQ; tren co sa k@tqua gioi
thieu nhan S\1a buoc 2, tiSn hanh thao luan va gioi thieu nhan S\1bfu1gphieu kin.

+ Thanh phan: HQi nghi ~p thS lanh dao rna rong a LDLD c~p huyen, CD
c~p nganh, CDCS gom: Tap th@lanh dao LDLD c~p huyen, CD c~p nganh va cac
Uy vien BTV LDLD c~p huyen, CD c~p nganh, CDCS true thuoc LDLD tinh.

+Nguyen t~c gioi thieu va hra chon: Ngiroi nao dat s6 phi@ucao nh~t tren
500/0 s6 phi@ugi6i thi~u thi duqc l\1a ch<;m(kit qua kidm phiiu auQ'c cong b6 tq.i
h9i nght nay).

Truang hqp n@uk@tqua gi6i thi~u a bu6c 3 khac vOi k@tqua phat hi~n,
gi6i thi~u nhan S\1cua BCH a bu6c 2 thi bao cao, giai trinh v6i LDLD tinh xem
xet, cho y ki@nchi d~o tru6c khi tiSn hanh cac bu6c tiSp theo.

_ Bu6c 4: T6 chuc hQi nghi can bQ chu ch6t d@l~y Y kiSn vS nhan S\1
(auQ'ctiin hanh khi co it nhcit 2/3 s6 nguai auQ'ctri¢u tijp co mgt).

_Thanh ph§.n: HQi nghi can bQ chu ch6t LDLD c~p huy~n, CD c~p nganh,
CDCS tf\1c thuQc LDLD tinh g6m: T~p th@lanh d~o LDLD c~p huy~n; CD c~p
nganh, bi thu dang uy (chi bQ), Chu tich CDCS, bi thu dom thanh nien (nSu co).

- Trinh t\1l~y Y kiSn:
+ Trao d6i, thao lu~ vS co c~u, tieu chu§n, diSu ki~n va kha nang dap

Ung yeu cau nhi~rn V\l cua vi tri can b6 sung ki~n toano
+ Thong bao danh sach nhan sv do t~p th@lanh d~o rna rQng gi6i thi~u (a

buac 3); tom t~t ly lich, qua trinh hQc~p, cong tac; nh~n xet, danh gia Uti, khuySt
di@m,m~t m~, m~t y@u,tri@nvQng phat tri@n;dVki@nphan cong cong taco

+ Ghi phiSu l~y y kiSn (co thd IcY hagc khong phai kY ten).

(Kit qua kidm phiiu khong cong b8 tq.ih9i nght nay).
_Bu6c 5: T~p th@lanh d~o LDLD cap huy~n, CD cap nganh, CDCS thao

lu~n va bi@uquySt nhan S\1.
- Trinh tv thvc hi~n:
+ Pharr t1ch k~t qua lay phi~u a cac hOinght.
+Xac minh, k@tlu~ nhfrng v~ dS m6i nay sinh (niu co).
+ Lay y ki@nb~ng van ban cua c~p uy noi nhan S\1cong tac (niu co).
+ T~p th@lanh d~o thao lu~, nh~n xet, danh gia va bi@uquySt nhan S\1

(bang phiiu kin).
_Nguyen t~c I\1achQn: Nguai d~t s6 phi@ucao nhat tren 50% s6 phiSu gi6i

thi~u thi duqc Iva, chQ~ gi6i thi~u, b6 nhi~m; truang hqp t~p thS lanh d~o gi6i
thi,~u 2 nguai co so phieu n~ang nha~ (aq.t tY l¢ 50%) thi do nguai dUng dau t~p
the lanh d~o xem xet, quyet dinh; dong thai, bao cao d§.y dti cac y ki€n khac
(niu co) d@LDLD tinh xern xet, quySt dinh.
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b. D6i voi nguon nhan Sl,Itir noi khac: Chi thirc hien & LDLD cAphuyen,
CD cApnganh.

b.I: Truong hop nhan S\Ido dan vi dSxuat thi t?P th€ lanh dao LDLD cAp
huyen, CD cApnganh thao luan, thong nhAtvS chu tnrong va chi dao tien hanh
mot s6 cong viec sau:

- Gap can bQdiroc dSnghi gioi thieu irng ctr d€ trao d6i '1kien vS yeu cfiu
nhiem vu cong taco

- Trao d6i '1kien voi t?P th€ lanh dao va cApuy co quan noi can bQdiroc
dS nghi gioi thieu irng cir dang cong tac vS chu tnrong gioi thieu irng ctr; lAy
nhan xet, danh gia cua t~p th~ lanh dao va c~p uy d8i vai nhan sv; xac minh 1y
1ichcua can bQ.

- Thao 1u?n,nh?n xet, danh gia va bi€u quyStnhan S\I(bangphiiu kin).

b.2: TruOnghgp nhan S\Ido c~puy co thfun quy@nd\I kiSn di@udQng,gi6i
thi~u -ungcu til ngu6n can bQngoai co quan thi th\Ic hi~n quy trinh nhan S\Ido
c~p uy co th~m quy@nchi d?o.

3. Can cu kSt qua thl,Ichi~n quy trinh nhan Sl,I,BTV LDLD cAphuy~n,
CD c~pnganh t6 chuc hQingbi BCH d~ th\Ic hi~n bfiu cu b6 sung Uy vien BCH,
Uy vien BTV, Uy vien UBKT. T?i hQinghi thl,Ichi~n cac nQidung sau:

- Cong b6 van ban cua LDLD tinh v@vi~c b6 sung Uy vien BCH, Uy vien
BTV, Uy vien UBKT.

- TiSn hanh b~u cu thea nguyen t~c, th~ l~ b~u cu quy dinh t?i Di@ul~ CD
Vi~tNam.

4. Ch?m nh~t sau 05 ngay sau khi co kSt qua bfiu cu b6 sung cac chuc
danh, bao cao LDLD tinh cong nh?n kSt qua bAucu b6 sung BCH, BTV, UBKT.
H6 so d@nghi cong nh?n g6m:

- To trinh dS nghi cong nh?n kSt qua bfiu cu b6 sung, kern bien ban ki~m
phiSu b~u cu.

- Bao cao vi~c th\Ic hi~n quy trinh gi6i thi~u nhan S\I (n6i ro kit qua cua
timg buac).

- Nghi quySthQinghi BCH.

- Danh sach trich ngang 1'1lich nhan S\IdSnghi cong nh?n thea m§:us6MI.
5. TruOng hgp nhan S\I dugc gi6i thi~u bfiu b6 sung t?i hQi nghj BCH

khong trung cu, BTV bao cao giai trinh r5 v6i LDLD tinh xem xet cho '1 kiSn
truac khi quySt dinh tiSp t\lCho~c khong tiSp t\lc th\Ic hi~n ki~n toan, b6 sung.

II. QUY TRiNH KI:t:N ToAN, BO SUNG CHUC DANH CHU
TJCH, PHO CHU TJCH LDLD cAP HUY:t:N, CD cAp NGANH, CDCS
TRVCTHUQCLDLDTUNH

1.Khi khuySt chuc danh Chu tjch, Pho Chu tich ho~c can cu yeu cfiu,
nhi~m V\l ck b6 sung chuc danh Pho Chu tich, LDLD c~p huy~n, CD c~p
nganh, CDCS tf\l'CthuQcLDLD tinh bao cao xin '1 kiSn LDLD tinh; BTV CD
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c~p nganh, CDCS true thuoc LDLD tinh bao cao xin y kien dang uy dang y v@
chu tnrong kien toan hoac b6 sung chirc danh khuyet va d@nghi bang van ban
gui LULU tinh xin chu tnrong kien toan hoac b6 sung.

2. Sau ~i co van ban ~6ng y v~ chu tnrong cua LULU tinh, ~p thS lanh
dao LDLD cap huyen, CD cap nganh, CDCS true thuoc LDLD tinh tiSn hanh
quy trinh gioi thieu nhan Sl,I. Cac buoc quy trinh gioi thieu nhan Sl,I thuc hien
nhu quy dinh tai diSm 2, muc I cua huang d§n nay.

3. Can cir kSt qua thuc hien quy trinh gioi thieu nhan Sl,I t~p thS lanh dao
LDLD c~p huyen, CD c~p nganh, CDCS true thuoc LDLD tinh bao cao, xin y
kien c~p uy tai noi cong tac cua nguoi duoc gioi thieu.

_ D5i v6i nhan Sl,I Chu tich (hoq,cPho Chu ttch) LDLD c~p huy~n, thanh
ph5, thi xii xin y kiSn BTV huy~n uy, thanb uy, thi uy.

_ D5i v6i nhan Sl,I Chu tich (hoq,c Pho Chu tich) CD c~p nganb, CDCS
trvc thuQc LDLD tinh xin y kiSn c~p uy dang.

4. Sau khi co y kiSn cua c~p uy t~i nai cong tac cua nguai duQ'cgi6i thi~u,
BTV LDLD c~p huy~n, CD c~p nganb, CUCS tnJe thuQCLDLD tinh xin y kiSn
LDLD tinh v@nhan Sl,I dv kiSn dS b§u b6 sung.

H6 sa bao cao xin y kiSn LDLD tinh g6m:
1) Ta trinh v~ vi~e ki~n toan b6 sung chue danh Chu tieh, Pho Chu tich

(kern theo cac bien bim kiJrn phiiu, bien bim h(Ji nght va danh sach trich ngang
If; Itch nhan S1!dJ nghi cong nhg.n theo rnduMl).

2) Van ban y kiSn c~p uy dang y giai thi~u nhan sv·
3) Sa ySu ly lich (theo rndu 2CITCTW-98) do ca nhan tv khai va ca quan

quan ly trvc tiSp quan ly can bQxac nh~.
4) Ban sao (co chUng th1!c) cae van b~ng chUng chi v@trinh dQhQe v~n,

chuyen mon, nghi~p V\l, ly lu~ chinh tri, ngo~i ngu, b6i duang kiSn thuc qu5c
phong an ninh,oo. (niu van bang do ca sa nuac ngoai ccip thi phai co giciy cong
nhg.n hoq,c van ban tra lai cua C1:lCquan If;chcit IUQ'ngvJ van bang).

5) Gi~y kham suc khoe (kit lug.n tznh tr(;mgsuc khoe do ca quan y ti co
thelm quyJn ccip; thai hc;m06 thang din thai diJm giai thi¢u nhan s1!).

6) Ban ke khai titi san thu ~p (kY xac nhcJ.nva ghi ro hQ ten vao tUngtrang).
7)Ban t\Inl$lxet, danh gia can bQ (trong03 niim tinh din thOi diJm gi6i thit?u).
8) Nh~ xet, danh gia eua chi uy (chi b(J),dang uy nm dang vien sinh ho~t.
9) Nh~n xet, danh gia eua Dang doan, dang uy t~p thS liinh d~o ea quan

dan vi; cua BTV huy~n uy, thanh, thi uy trong 03 nam g~n nh~t (theo phan ccip
quan If; can b(J).

10) Nh~ xet cuac~p uy nai cu tru v~ trach nhi~m cong dan eua can bQva
gia dinh can bQ.

11) KSt lu~ vS tieu ehu§.n ehinh trt theo Quy dinh sa 126-QD/TW, ngay
28/0212018 eua BQChinh tri (niu co).
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12) Ban sao: Quyet dinh phe duyet quy hoach clnrc danh du kien gioi thieu
ling cir hoac cac chirc danh tirong dirong da: diroc c~p co tham quyen phe duyet;
cac quyet dinh khen thirong (bling khen tro len), quyet dinh Icy lu~t (neu co).

5. Sau khi co y kien cua c§.puy tai noi cong tac cua ngiroi diroc gioi thieu,
BTV LDLD c§.phuyen, CD c§.pnganh, CDCS tnrc thuoc LDLD tinh t6 chirc hQi
nghi BCH dS b~u b6 sung chirc danh Chu tich, Ph6 Chu tich. Trinh tir bau b6
sung chirc danh Chu tich, Ph6 Chu tich tai hoi nghi BCH thirc hien nhu sau:

- Cong b6 van ban cua LDLD tinh, c§.puy co tham quyen d6ng y bau b6
sung chirc danh Chu tich hoac Pho Chu tich.

- TiSn hanh b~u cu thee nguyen tiic, th~ l~ b~u eu quy dinh t~i DiSu 1~CD
Vi~tNam.

6. Trong thai h~ 05 ngay kS tu khi co kSt qua b~u cu t(:lihQi nghi BCH,
BTV LDLD c§.phuy~n, CD c§.pnganh, CDCS tflJc thuQc LDLD tinh l~p h6 sa
dS nghi LDLD tinh cong nh~ chuc danh. H6 sa dS nghi g6m co:

- Ta trinh cua BTV dS nghi cong nh~ kSt qua b~u cu chilc danh Chu tich,
Pho Chu tich.

- Bien ban kiSm phiSu b~u tUng chuc danh.
- Nghi quySt hQi nghi BCH.

- Cac kSt lu~ kiSm tra, thanh tra, giai quySt khiSu n(:li,t6 cao (niu co).

7. Truang hqp nhan SlJ dugc gim thi~u b~u b6 sung t(:lihQi nghi BCH
hanh khong trUng CU, BTV bao cao giai trinh ra vm LDLD tinh va c§.p uy co
th~m quySn xem xet cho y kiSn tru6c khi quySt dinh tiSp tl,lcho~c khong tiSp tl,lc
thlJc hi~n ki~n toan, b6 sung.

Tren day la huang dfuIki~n toan nhan SlJBCH, UBKT, cac chuc danh trong
BCH, UBKT LDLD c§.p huy~n, CD c§.p nganh, CDCS 1r1JcthuQc LDLD tinh.
LDLD c§.phuy~n, CD c§.pnganh, CDCS 1r1JcthuQc LDLD tinh can cu huang dfuI
nay, C\l thS hoa quy trinh, thu tl,lcki~n toan, b6 sung nhan SlJthuQc di~n phan c§.p
quan IY· Trong qua trinh thlJc hi~n, nSu co vuang m~c dS nghi cac dan vi bao cao
LDLD tinh (qua Ban T6 chuc- KiSm tra) dS trao d6i, huang dfuI.

Noi nhiin:
- Ban T6 chuc TLD (thay b/c);
- Ban T6 chuc Tinh uy (thay b/c);
- Cac LDLD c~p huy~n, CD c~p nganb;
- Cac uv.BCH, UBKT LDLD tinh;
- Cac CDCS tn,rcthuQcLDLD tinh;
- LUll: VT, Ban ToC.

TM. BAN THUONG VV
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Mau:Ml

Ten dO'D vi .
CONG HOA xA HOI CHU NGHiA VIET NAM. . .

DQc l~p - Tl}'do - H,nh phucLIEN DoAN LAO DONG TiNH TIEN GIANG

DANH sxcn TRICH NGANG
NHAN SU GIOI THIEU THAM GIA BAN CHAp HANH

(BAN THUONG V\],UY BAN K1EM TRA, CHU TICH, PHO CHU TICH) KHOA , NHI¥M KY .

HQva ten
Ngay, thang Dan tqc Que quan Bang Trinh dq
nam sinh

."

Chirc vy., don vi
vien

STT (xip thea thit tu
(Ngay kit

ABC)
cong tac nap, ehinh HQc Chuyen Chinh Ngoat

Nam Nfr "thuc) van mon tri ngfr

, h ' ....... .., , ngay t ang nam .
TM. BAN THUONG VU
(Ky, ghi ro ho fen, dong dJu)
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Miu:M2

Ten dO'Dvi- .
(dong diu treo)

PHIEU LAy Y KIEN
V~vi~c giOithi~u nhin SI}' tham gia Ban chip hanh

(Ban Thtrimg VI}, Dy ban KiSm tra, Chu tich, Ph6 Chii tjch) kh6a .... , nhi~m kY....
(T • t.r»: hi 'h ' 'im.s.c Bu» ).L q,l n91 ng ! "',ngay tang '" nam , uac .

STT HQva ten Ngay, thing Clnrc VI}, don nAng y giOi KhongdAng(xip thea thu t~ABC) nam sinh vi cong tic thi~u y giOithi~u

................ .

Ghi chu: D6ng chi d6ng y hoac khong d6ng y thi danh dc1uX vao 0 nrong ling.

D~ xuat nhan su khac hoac y kiSn khac: .

................ ..
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